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1. Introduction 

This document has been designed to provide basic answers to common questions Business Data 

Repository (BDR) users may have with relation to Ozone Depleting Substances (ODS) reporting. 

Detailed information on the use of the BDR can be found in the BDR manual, including the Annex I of 

the manual where a complete guide-through the filling in of the questionnaire is provided. 
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2. Frequently Asked Questions (FAQ) 

 

Who needs to report? 

Usually an individual undertaking is only covered by one reporting obligation. In the past there were 

cases that you needed to submit more than one report but this is now automatically done once you 

tick the respective boxes under the ‘Company Information'. 

A report shall contain only data from an individual undertaking (i.e. one legal entity). Do not submit a 

combined report that includes data of other undertakings, for example subsidiaries or sister 

companies. Where an undertaking has several sites within one Member State you can submit a 

combined report covering all sites of that undertaking within the Member State. Where an undertaking 

has sites in more than one Member State you need to submit individual reports per Member State. 

Article 27(2): Production 

You need to report production if during the reporting year you: 

 produced any controlled substances 

 produced any new substances 

 still had stocks resulting from your production in a previous year 

This obligation covers all kinds of production including unintentional by-production. 

Note that in case: 

 You reported in previous years but did not produce during the reporting year and you no 

longer hold stocks, or 

 You have permanently stopped the production and any trade of controlled and new 

substances and you no longer hold any stocks, 

you don’t need to report as a producer in the above mentioned boxes but you should submit an empty 

(‘NIL’) report.  

You do not need to report by-production of insignificant amounts that are entirely emitted or remain as 

traces in your end-product (where emissions or residues would be in compliance with the applicable 

legislation). Note that emissions of most controlled substances also need to be reported to the 

European Pollutants Release and Transfer Register (E-PRTR) under Regulation (EC) 166/2006. 

As a rule of thumb, unintended by-production that is subject to reporting usually concerns volumes 

that are taken off the process cycle and at least temporarily stored (e.g. in a buffer tank) before they 

are destroyed, used, placed on the market or sent for destruction in a facility outside the production 

side. 

 

Article 27(3): Imports / Article 27(4) Exports 
 

This reporting obligation covers all kinds of imports or exports of controlled and new substances under 

any customs procedure, including temporary imports such as inward processing or transit. 

 

You need to report if during the reporting year you: 

 imported or exported any controlled substances 

 imported or exported any new substances 

 imported or exported in previous years and still had stocks 
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Note that in case: 

 You purchase controlled or new substances only from another EU based undertaking and sell 

only to other EU based undertakings do not import or export yourself import or export only 

products and equipment containing or relying on controlled or new substances (e.g. fire-

extinguishers, aircraft), 

 You imported or exported substances or mixtures that contain ODS only in traces of 

technically unavoidable and undesired impurities, 

 You reported in previous years but did not import nor export during the reporting year and you 

no longer hold stocks, or 

 You have permanently stopped the trade of controlled and new substances and you no longer 

hold any stocks, 

you don’t need to report as an importer/exporter in the above mentioned boxes but you should send 

an empty (‘NIL’) report.  

 

Article 27(5): Destruction facilities: 

 

You need to report under Article 27(5) if your undertaking during the reporting year destroyed waste 

containing controlled substances coming from other legal entities. 

 

You do not need to report under Article 27(5) if you: 

 destroy only new substances (Halon 1202, nPB, EB, TFMI and MC) 

 do not destroy waste, e.g. if you are only collecting or storing waste for later forwarding to 

destruction facilities 

 destroy waste that contains controlled substances only in traces of technically unavoidable 

and undesired impurities 

 

 

2.1.4. Article 27(6): Feedstock or Process Agent users 

 

You need to report under Article 27(6) if you used controlled substances as a feedstock or process 

agent during the reporting year. You do not need to report the use of new substances (Halon 1202, 

nPB, EB, TFMI and MC). 

 

You do not need to tick the “Feedstock use” and/or the ‘Process Agent use’ in case: 

 You reported on feedstock or process agent uses in previous years but did not use any 

controlled substances this year. However, in case you have remaining stocks it is still 

necessary to submit a report. 

 You should have permanently stopped the use of controlled substances as feedstock or 

process agent. In this case you should send a NILL report by clicking on ‘Not obliged to report’ 

option in the ODS Questionnaire (see also Annex I of BDR manual). 

NOTE: In case you have not been involved in any relevant activity on the specific reporting year or you 

only imported/exported products and equipment containing or relying on controlled or new substance 

(e.g. fireextinguishers, aircraft) you need to tick on the ‘Not Obliged to report’ button of the online 

questionnaire, available at the BDR website (see also Annex I of BDR manual). 

 
Where and how shall I send the report? 
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You need to submit all reports electronically using the online questionnaire available at the Business 

Data Repository (BDR). The BDR is an electronic online reporting system managed by the European 

Environment Agency (EEA). It has been specifically developed for the handling of confidential 

information. 

 

Using BDR for the submission of reports has a number of advantages: 

  BDR is a more secure system than e-mail. It offers better protection against interception and 

loss of data. 

 There is no need to submit to more than once destination as all stakeholders have access to 

BDR 

 The online questionnaire available at the BDR platform gives you the opportunity to perform 

quality checks during your reporting and also when submitting. This will prevent you from 

submitting files that may contain errors. 

 BDR is transparent and traceable. All stakeholders have access to the same level of 

information. You can also see submission of previous years. 

When using the BDR it is no longer necessary to send copies of your report to the European 

Commission or the competent authorities in your Member State. They can access the data submitted 

to the EEA thus the submission to the EEA is automatically considered as submission also to the 

European Commission and your Member State. 

 

However, in case of any additional communication by e-mail with the EEA please make sure that you 

copy the European Commission and the competent authority in your Member State to facilitate their 

assistance. 

 

All reports are to be submitted electronically, using the online questionnaire which is available at the 

BDR platform. Do not submit any paper copies. The forms do not need to be signed or accompanied 

by any means of proof-you will receive an automatic confirmation after a successful submission. In the 

unlikely event of severe issues you will be formally requested to provide additional information at a 

later stage. 

 

When shall I report? 

 

You need to submit your reports before 31 March of every year as required by Article 27(1) of the 

Regulation. If you do not submit your report or you submit it after the deadline the competent 

authorities in your Member State will be informed thereof and may issue a fine. 

 

What needs to be reported in case of mixtures? 

In case of mixtures only report the portion for the individual substance. Example: 10 kg of a mixture 

containing 80% CTC and 20% of a non ozone depleting substance need to be reported as “8 kg CTC”. 

 

How to report ODS taken back from a customer or sent back to the supplier? 

Report any quantity that had been exported and was re-imported, e.g. after a customer’s complaint, as 

normal imports, as this is also subject to licensing. Do not deduct these quantities from the total 

exports. The same applies accordingly to any quantity re-exported after an import. Report any quantity 

that was placed on the European market and is returned to you, as “purchased” or “obtained from EU”. 

Do not deduct these quantities from your sales figures. The same applies accordingly if you return 

quantities to your supplier in the EU. 
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What else do I need to know? 

There is no threshold for small amounts. You need to report all quantities. However, for the reporting 

you should always round up to the next kilogram. Do not report any production, import or export that 

was not executed by your own undertaking. For example, if you transferred quota to another 

undertaking you do not need to report the corresponding production. If you sold or handed over 

substances to another undertaking for subsequent export, those exports need to be reported by the 

undertaking that actually performed the export. 

Report all figures in metric kilogram with an accuracy of ± 1 kg. For example the import of 50.1 kg (fifty 

kilograms and one-hundred grams) should be reported as 51 kilogram. For clarity do not use any 

commas, points or spaces (e.g. as thousands dividers). The forms will not accept such formatting. 

 

 


